VACANCY ANNOUNCEMENT:
Employer:

JSC “CREDO BANK”
Position Title:

Investor Reporting Junior Officer
Duty station:

Tbilisi, Head Office
JSC “Credo Bank” is successfully operating in 11 regions of Georgia. Main goals of the Bank are the development and enhancement of small and micro businesses in Georgia through micro lending. Credo is fast growing organization which gives employees opportunity for career development and personal growth.

We offer:
· Best incentive scheme;

· Health insurance

· Sport club membership 

· Pension insurance

· Professional Trainings 
· Opportunity for professional growth and self-realization;

· Pleasant working environment;

· Opportunity to work in innovation-driven professional environment;
Position and accountability:

Position will be functional within Financial Analysis & Risk department/unit of CREDO. 

Accountability will be towards head / deputy of the same department/unit.

Main Duties and Responsibilities:

Relationship with Investors and Other Agencies:
· Contact person for financial reporting;

· For Investors: preparing due diligence reports, fill out questionnaires together with responsible departments and managers and gather needed information from different departments. Provide other info as per request subject to Management approval;

· Provide regular (monthly / quarterly) reporting to investors in respective required format;

· Provide reporting & due diligence reports, and other information to parties, other than investors, such as MIX Market, Rating Agencies and others.

Knowledge, Skills and Abilities:
· Higher education, preferable in finance;

· Excellent computer skills including Microsoft Word, Excel, and Power Point;

· Advanced Excel user, including Data Analysis Tools (Pivot Tables, Filters, Financial Formulas);

· Good knowledge of English language;

· Basic financial knowledge. (Balance Sheet, Income Statement, Cash Flow, Financial Ratios);

· Strong analytical and organizational skills;

· Detail oriented;

· Ability to manage multiple tasks and work under pressure;

· Experience with micro finance;

· Ability to communicate with local and international investors;

· Ability to accomplish tasks within deadlines and maintain comprehensive deadline schedules.

To Apply: Send your CV to the following Email: CV@credo.ge 
Please choose the position title from the subject line.
Closing Date: May 14.
